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1- Mainframe computer.

2- Time sharing.

3- Network.

4- Machine-readable archives.

5- ICA, International Council of Archives.

6- Automation committee.

7-1CAstudies, CIA 8, “guide formanagement
electronic records from an archival
perspective” ,committee on electronic

records, February 1997.
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25- Maintained.

26- Born digital.

27- National Archives of Australia, Digital
recordkeeping, Guidelines for Creating,
Managing and Preserving Digital records,
Exposure Draft May 2004.

28- Content, context, structure.

29- Content.

30- Context.

31- Structure.

32- Metadata.

33-International Standard on Informationand
Documentation — Records management
processes — Metadata for records,
ISO23081,

metadata identifies, authenticates and

“Records  management
contextualizes records and the people,
processes and systems that create,
manage, maintain and use them and the
policies that govern them.”

34- Record keeping systems.

35- Modernising government/ framework for
information age government/ Electronic
records management/April 2000. p4.
[online] <http://archive.cabinetoffice.gov.
uk/e-envoy/resources-pdfs/$file/erm.pdf>

36- Electronic Records Management.

37- ICA/ADRI working group — Exposure
Draft, Guidelines and

electronic

functional
requirements  for records
management systems, Module 2, draft,
February 2008. [on line] <http://www.
archives.gov.ua/Archives/ICA-ADRI-

2.pdf>

http://www.ica.org/sites/default/files/
ICA%20Study%208%20guide _eng
0.pdf.

8- User- friendly.

9- Word processing.

10- Database applications.

11- Spreadsheets.

12- Central data processing units.

13- Backup.

14- Local area network (LAN).

15- ICA studies, CIA 8, “guide for
management electronic records from
an archival perspective”, committee on
electronic records, February 1997.

16- File servers.

17- ICA studies, CIA 8, “guide for
management electronic records from
an archival perspective”, committee on
electronic records, February 1997.

18- International Standard on Records
Management, ISO 15489, “Records
are: information created, received, and
maintained as evidence and information,
by an organization or person, in pursuance
of legal obligations or in the transaction
of business.” http://www.vvbad.be/files/
ICA%20functional%20requirements%20
draft%20v0%208.pdf

19- Authenticity.

20- Reliability.

21- Integrity.

22- Usability.

23- Created.

24- Communicated.
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45- User. 38- On line.

46- Authorized user. 39- National Archives of Australia, Digital
47- System administrator (RM) or records recordkeeping, Guidelines for Creating,
manager. Managing and Preserving Digital records,
48- System administration (IT). Exposure Draft May 2004.[online] <http://
49-  Authentication, encryption and www.territoryrecords.act.gov.au/__data/
technological protection measures. assets/pdf file/0003/125463/Guideline
50- Digital rights management. No6_- Digital Records.pdf>

51- ICA/ADRI working group — Exposure 40- Classification metadata.
Draft, Guidelines and functional 41- Identifier.

requirements for electronic records 42- Date of creation.
management systems, Module 2, draft, 43- Creator/author/person responsible.
February 2008. 44- The business being conducted.
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